
APPLICATION SUBMISSION PERIOD 

EXAMINATION PROCESS: 

 

QUALIFICATIONS AND REQUIREMENTS 

Applicants must meet the following requirements: 
 

Citizenship – Filipino citizen and concurrently 

permanent resident of the Philippines 

Education – Graduate of a four (4) year bachelor’s 

degree course or higher  

Work Experience or Further Studies – At least two (2) 

years employment or further studies or a 

combination of both 

HOW TO APPLY 

1. Fill out the FSO Exam Application Form (to be 

printed on legal size paper). 

2. Download and fill out Civil Service Form No. 100. 

3. Submit the accomplished forms to the following 

offices: DFA-BFSE Secretariat,  Consular Offices, 

and PH Embassies and Consulates or Mission 

Abroad. 

4. Attach supporting documents (TOR, Diploma, Proof 

of Employment, PSA-authenticated Birth and 

Marriage Certificate, photos, IDs). 

DUTIES OF FOREIGN SERVICE 

OFFICERS 

• Gathering information, analyzing, and reporting 
on political, economic, technological, cultural, 
and other events and developments;  

• Drafting diplomatic notes and other forms of 
diplomatic correspondence; 

• Preparing briefing papers and other foreign poli-
cy papers for the Department and other govern-
ment agencies as may be required;  

• Assisting in the preparation and conduct of in-
ternational conferences;  

• Managing and supervising staff;  

• Disseminating information; 

• Working with other government agencies and 
private groups and individuals in promoting Phil-
ippine interests abroad;  

• Undertaking negotiations; 

• Assisting Filipinos abroad and protecting their 
rights;  

• Promoting Philippine culture;  

• Facilitating the flow of trade, foreign invest-
ments, and tourism to the Philippines; 

• Performing consular functions; and 

• Representing the Philippines in various interna-
tional fora. 

BFSE Secretariat (2F, DFA Main Bldg., 2330 Roxas 
Blvd., Pasay City) 

8 October 2018  to 6 December 2018 (until 5:00 pm only) 

Consular Offices (within and outside Metro Manila) 
PH Embassies and Consulates and Missions Abroad 

8 October 2018 to 29 November 2018 (until 5:00 pm only, 
local time) 

 

 

 

Qualify-

ing Test 

Preliminary 

Interview 

Written 

Test 
Psychologi-

cal Test 
Oral Test 

For detailed information and to download application forms, visit www.dfa.gov.ph or www.vancouverpcg.org 

If you are a Filipino citizen with a heart for public service and want to represent the Philippines 

around the world, an enriching career in the Foreign Service awaits you. 
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